Academics — 4070

Retention of coursework

Course assignments and exams are important edogbtom|s that help assess academic
performance. Instructors should return work to etud in a timely manner. Instructors have the
option of allowing students to see graded work,tbah collecting it again. When this is done,
instructors are asked to keep the work for at kst months before disposing of it to provide
opportunity for review and discussion.

Students who wish to have assignments and exaoraeetto them after they have left campus
are responsible to purchase an envelope from teptienist, address it, and see that it is
delivered to the course instructor. One envelopedsired for each course. The instructor is
responsible to place graded course work in theesmdeéd envelope and return it to the

receptionist for mailing.

Approved by the Academic Committee, August 21, 2001
Revised by the Academic Committee, October 31, 2001
Revised by the Academic Committee, June 2, 2009
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Admission Requirements

Rosedale Bible College admits students whom ieleB will benefit from the spiritual and
educational emphasis of the school and who willenakositive contribution to campus life.

The primary criteria for admission are a persowahmitment to Christ and a willingness to
cooperate with the guidelines of the school. Faeetional cases, the admissions committee, in
consultation with the faculty collegium, may chots@ccept a student who does not yet have a
personal commitment to Christ.

The admissions office can take action on an appfiedile when the application form has been
completed, at least two completed references hage keturned, the appropriate fees have been
paid, and applicable high school and college tnaptscas well as a signed covenant from the
student handbook are in the file. High school geaidi or a GED is required for normal

admission; others may be admitted on academic porvba
Adopted by the Academic Committee, September 01, 20
Revised by the Academic Committee, June 2, 2009
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Re-Enrollment

Students re-enrolling after missing a semesteeron.tor after a summer break, are considered
returning students unless they have been absenidog than two academic years. Students
absent for more than two years must submit theesapiplication packet required of new
students, high school transcripts excepted.

Returning students may register for classes if ttese a signed student covenant for the current
year on file and their financial account is currdgistrations for students returning after a
summer break has occurred require approval ofdh@ssions committee.

Registrations for returning students will be acedpip to the Tuesday of the week preceding the
beginning of the term or semester for which aceeggas requested.



Exceptions to this deadline can be made at theadiso of the academic assistant in

consultation with the academic dean.
Approved by the Academic Committee, Septembe009, 2
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Home-schooled applicants

Rosedale Bible College affirms the values whiclillsame families to educate their children at
home, and welcomes applications from students vave been home-schooled. Students who
have completed the equivalent of four years of lsichool simply follow the normal application
process.

RBC also welcomes students who are at least sexegtars old to study at RBC either part

time or full time during their senior year of higbhool. In such cases, the admissions committee
gives extra attention to personal references iatempt to assess the student’s maturity and

preparedness to join the RBC community.
Approved by the Administrative Council, October BE96
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Application Deadlines

Applications received less than three weeks froenbibginning of classes will be assessed a late
fee in addition to the normal application fee.

Applications for admission will be accepted uphicee weeks before the beginning of classes for
Canadian citizens and up to two weeks before tigenhing of classes for U.S. citizens.
Applications received after these deadlines wilpbecessed for the following term or semester.
Exceptions to these deadlines can be made atsheetion of the academic assistant in

consultation with the academic dean.
Approved by the Academic Committee, November 18} 20
Revised by the Academic Committee, September @9, 20

Academics — 4230
Enrollment in Academic Programs
Every student enrolled at Rosedale Bible College dies not specify their program will be

initially enrolled, by default, in the One-Year @#cate in Biblical Studies program.
Approved by the Academic Committee, August 21, 2001

Revised by the Academic Committee, June 16, 2004

Revised by the Academic Committee, June 2, 2009
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Earning a second degree

Students may earn only one Associate in Biblicatlets degree at Rosedale Bible College.
When a student desires to take additional courdEsving graduation from the degree program
(e.qg., fulfilling the requirements for an additibsancentration), the additional coursework is

noted on the official transcript, but no additiodglloma or certificate is awarded.
Approved by the Academic Committee, October 242 200
Revised by the Academic Committee, June 2, 2009
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Curricular Exceptions

Students desiring to make course substitutionsgetprogram requirements are required to
complete theAcademic Petition Forravailable in the academic office. The academic dean

approves substitutions on a course-by-course basis.
Approved by the Administrative Council, November20D8

Academics — 4310

Graduation Requirements

A diploma or certificate will be granted upon skegory completion of the required courses in
one or more of the school’s programs, and uposfsatory completion of required Ministry
Formation hours. At least a “C” average (i.e., malative GPA of 2.0 or higher) is required.
Transfer students must earn a minimum of 18 ctealits at RBC to graduate. A graduation fee
is due at the beginning of the final term of stubiplomas and certificates are not released until

all bills are paid.

Approved by the Academic Committee, Septembe001, 2
Revised by the Academic Committee, September 8, 200
Revised by the Academic Committee, June 2, 2009
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Graduation with honors

Students who complete the degree program with degpaint average of 3.75 or higher graduate
with honors. Students graduating with honors ateggized in the following ways: honors

cords at graduation, an honors dinner planned éptlademic dean, and the designation “with
honor” in the printed graduation program and in\teebal presentation of the graduate during

commencement.
Approved by the Academic Committee, April 18, 2003
Revised by the Academic Committee, June 2, 2009
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Academic eligibility for extra-curricular ministries

Students participating in extra-curricular ministrisupervised by the college (e.g. music
ensembles, drama groups, technical teams) aretexiggcmaintain a grade point average of at
least 2.0.

Directors of extra-curricular ministries are exgetto consult with the academic office before
finalizing their selection of student participarstuations in which a student’s GPA falls below
2.0 will be handled on a case-by-case basis bat¢hdemic dean, in conjunction with the

director of the extra-curricular ministry.
Approved by the Administrative Council, October B896
Revised by the Faculty Collegium, October 30, 2008
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Academic credit for drama productions

Students may receive up to one hour of credit &@hderm or semester they participate in a
dramatic production. The academic dean, in consuttavith the director of the dramatic



production, determines who is eligible to receixedtt and how much they should receive.
Approved by the Academic Committee, June 21, 2002
Revised by the Academic Committee, June 2, 2009
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Credit for Discipleship/Missions Training Programs

1. The following policies guide the granting of deanic credit for approved programs of at least
six months duration which combine discipleship @ssions training in a classroom setting and
supervised outreach experiences. The REACH andpf&fams operated by Mennonite
missions agencies are prime examples. The acadisraicmaintains a list of programs approved
by the academic committee for inclusion in thisgol

2. Students who have completed their program mayyast academic credit for their experience
from the registrar’s office at RBC. The requestdmdit must be made within three years after
the completion of the program.

3. Students requesting credit should present writegification from the agency office
specifying the dates of participation and the lmraof the field experience.

4. Credit for participation is graded on a pass/pass basis. The academic dean assigns this
grade based on the written recommendation of thgram administrator.

5. Students may request credit from RBC only afgning at least 18 credit hours either prior to
or following patrticipation in the training prografuition for program credit is twenty percent of
the standard tuition rate, payable at the timectldit is granted.

6. Up to 9 credit hours may be granted for theofeihg courses:
VSF 101 Spiritual Formation (3 hours)
VSF 231 Supervised Formation in Ministry (3 hours)

VMI 111 Introduction to Evangelism (3 hours)
Approved by the Administrative Council, Septemige2R00
Revised by the Academic Committee, June 4, 2009
Revised by the Academic Committee, August 27, 2010

Academics — 4460

Credit by Examination

Students may be able to transfer some credits sedde Bible College through the testing
programs of the College Board. An official scogport is required for transfer credit
consideration. Students may request that theimes@res be sent directly to Rosedale Bible
College by entering code 3936 on the registratosmf No additional fees must be paid to
transfer credits by examination.

A maximum of six credits for a certificate programd twelve credits for a degree program may
be transferred through testing procedures. Tegtd e completed before the starting date of
classes for which equivalent transfer credit imgeiought. The registrar, in consultation with
the academic dean, will evaluate credits by exati@inan a case by case basis.



Advanced Placement (AP) Credits

Students who participate in the Advanced Placemeagram of the College Board during high
school may be eligible to transfer AP credits ts&tale Bible College. Credit may be awarded
for scores of three or higher on AP subject exammesra/ithe subject meets a course requirement
of the student’s program at Rosedale Bible Collgegg. Economics: Micro, Music Theory,
Psychology, Spanish Language, and World Histo@Walifying AP credits not meeting a course
requirement may be awarded as an elective.

College L evel Examination Program (CLEP) Credits

CLEP credits may be granted for the following i§subjects: Composition, Spanish, Human
Growth and Development, Intro to Psychology, Intr&@ociology, Principles of
Microeconomics, Western Civilization, College AlgapFinancial Accounting, and Principles
of Marketing. No CLEP credits will be acceptedi$tudent has attempted or completed a

comparable course at Rosedale Bible College ohanabllege.
Approved by the Academic Committee, Septembe0%R, 2
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Satisfactory Academic Progress

In order for a student to receive Title IV, Ohio,Rosedale Bible College financial aid, a student
must demonstrate satisfactory academic progresB) ®Avards graduation as determined by
Rosedale Bible College. Rosedale Bible Collegeiadard meets or exceeds the minimal
requirement set forth by the Dept. of Education #redOhio Board of Regents. In order for a
student to receive Title IV and Ohio funds they thus

» Maintain a cumulative GPA of 2.00 or higher.

* Be enrolled in the one-year certificate programnthe two-year associate degree program.

* A student is eligible for title IV aid for 15096 the required credit hours for any program.

* At any given point 67% of a student’s attempteztld hours must be within their program

of study in order to maintain SAP.

If a student’s cumulative grade point average fadlow 2.00 they will be placed on academic
probation. Once on academic probation, a studegtreweive Title IV, Ohio, and Rosedale
Bible College financial aid for an additional 12dit hours. If after attempting 12 credit hours
the student is still not making SAP, he or she malllonger be eligible to receive any financial
aid funds. If a student who has lost eligibilityhaeves a CGPA of 2.00 or higher they will once
again be eligible for Title IV, Ohio, and RosedBléle College financial aid funds.

Any student who is denied title IV funds due to khek of SAP may appeal in writing, detailing
any mitigating circumstances, to the financial adfninistrator. This letter will be reviewed by
the financial aid committee and they will providevatten response to the student detailing their

final decision.
Revised by the Academic Committee, June 4, 2009
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Withdrawal from cour ses

Students who withdraw from a course after the nbdwadline for finalizing course selection,
and before the beginning of the next to last wdaltasses, will receive a “W” on their



transcripts. After that point, students may withdfeom a class only with special permission
from the academic office. Students should be awsewithdrawal from a course may cause

them to no longer meet residence requirements.
Approved by the Academic Committee, June 20, 2001
Revised by the Academic Committee, June 4, 2009
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Refunds

Students who terminate their time at RBC duringfits¢ week of a term or semester will receive
a 90 percent refund of tuition, room and board. fidiend will be reduced by 20 percent each
week thereafter. No refund will be given after émel of week four. Tuition refunds for course

withdrawals follow the schedule outlined above.
Approved by the Administrative Council, Septemi9e2001
Revised by the Academic Committee, June 4, 2009
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Freshman Forgiveness

A student who earns a course grade of “D” or loduging his or her first 18 credit hours may
repeat the course under the freshman forgivendgy pBrior to earning 60 hours of credit, the
student may apply in writing for this provision.&hourse grade earned in the first attempt
remains on the student's record, but only the geadieed during the second attempt is used in

calculating the grade point average.
Approved by the Academic Committee, June 28, 2001
Revised by the Academic Committee, June 4, 2009
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Academic Probation

Students who have attempted at least twelve dnedits and whose cumulative GPA has fallen
below 2.0 will be placed on academic probationtuent on academic probation has failed to
make satisfactory academic progress (SAP), whichimpact eligibility for financial aid. The
student on probation must meet weekly with the esad dean or with an advisor appointed by
him. The advisor may require that the student pl@wformation about the student’s study
patterns and progress being made on class assiggiiée academic dean, in consultation with
the dean of students, may choose to limit the stitgl@volvement in extra-curricular activities.

A student remaining on academic probation for lertigan one semester may be dismissed from
the college for a 6-month period. Students who seeldmission after a dismissal period are
required to meet with the academic dean who maypgapecial readmission requirements.
Students who have been dismissed for academicrreésiothe second time may be denied
admission to the college at the academic deantsetion.

A cumulative GPA of 2.0 or higher will release ad#nt from academic probation.
Approved by the Academic Committee, Septembe00D1, 2
Revised by the Academic Committee, September @9, 20
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Full classes and academic probation

Students on academic probation will generally reoailbowed to take courses for which there is a
waiting list. There may be exceptions made for gesswvith a reasonable probability of
graduating, who need a particular course for graolnaOtherwise, classes with waiting lists

will be reserved for students in good academicdite)
Approved by the Administrative Council, January 1999
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Plagiarism

Plagiarism is using another persons’ ideas or thtsugithout acknowledging that they are
borrowed from someone else. It may range from aapgh entire work to copying a small
portion of a work without indicating clearly thewsoe. Plagiarism is intellectual dishonesty and
is a serious academic offense.

Students can easily avoid plagiarism by indicatilegrly where they obtained their information.
Instructors are expected to watch for plagiarisimake it seriously when it occurs, and to notify
the academic office. Depending on the seriousnegge ®mffense, the consequences may range

from giving a failing grade for the assignment bairtg a failing grade for the course.
Approved by the Academic Committee, August 21, 2001
Revised by the Academic Committee, June 4, 2009
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Independent study

A student may take a course as an independent atwbyr the following circumstances:

» The student maintains a GPA of 2.0 or higher

» The course is a required course for graduation

* A student is unable to take the course becauaesohedule conflict with another required
course

* The instructor agrees to teach the course asdapendent study

» The student masters essentially the same makeisihe would in a normal class

 The student pays the normal tuition fee

* The student has obtained permission from theeanadoffice

For courses outside the area of program concemtratistructors have the option of grading on
a pass/nonpass basis.

Requests for exceptions to these general policiébevconsidered by the academic dean.
Approved by the Academic Committee, SeptembeO01Z, 2
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REACH Credit

1. Students who have completed the REACH progragnreguest academic credit for their
REACH experience from the Registrar’s office at RBGe request for credit must be made
within three years after the completion of the RER@rogram.

2. Students requesting credit should present writegification from the REACH office



specifying the dates of participation and the lmrabf the field experience.

3. Credit for participation in REACH is graded opass/non-pass basis. The academic dean
assigns this grade based on the written recommiendzitthe REACH administrator.

4. Students may request REACH credit from RBC afilgr earning at least 18 credit hours
either prior to or following participation in REACH Uuition for REACH credit is twenty
percent of the standard tuition rate, payableatithe the credit is granted.

5. Up to 6 credit hours of REACH credit may be edrfor the following courses:

VSF 101 Spiritual Formation (3 hours)

VSF 231 Supervised Formation in Ministry (3 hours)
Approved by the Administrative Council, Septemigei2R00
Revised by the Academic Committee, June 4, 2009
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Credit transfer

Credits may be transferred to RBC from collegesiastitutions on a case-by-case basis as
approved by the academic dean and as they appgrdosompleting a program of study at RBC.
Students desiring to transfer academic credits fotirer institutions are required to complete the
Credit Transfer Request Foravailable in the academic office. Transferred ¢eediust be at or

above a grade level of “C.”
Approved by the Administrative Council, SeptemBe2001
Revised by the Administrative Council, Novembe2008
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Transcripts

Requests for transcripts from RBC must be maded@tademic office in writing, and must
include the student’s signature. Requests may baisied electronically so long as they
include a facsimile of the required signature.

Students requesting that transcripts be senthocparty must include the name and address to
which the transcript is to be sent. The first tvfic@al transcripts are free; additional official
transcripts are $3.00 each. Unofficial transcriggtsfree upon request.

No transcripts will be released for students wheehanpaid fees or loans in default.
Approved by the Administrative Council, SeptemBe2001
Revised by the Administrative Council, August D92
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Cour se changes

The academic office must approve course changesd&adline for submitting changes is 4:00
p.m. on the first Friday of semesters, and 4:00 pmthe second day of classes during the

winter term.
Approved by the Academic Committee, June 6, 2001
Revised by the Academic Committee, June 4, 2009



